COURSE DESCRIPTION
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1. The following are course descriptions of scheduled training
classes:
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a. Supervisor Safety: References (a) and (b) require all
supervisors to attend initial and annual refresher training on safety
responsibilities within the workplace. This training provides an
overview of both the Marine Corps and the installations safety programs
along with general information about mishap investigation and reporting
requirements. Supervisors will also be provided with materials (as
requested) and instruction for in house shop safety training. This
class is for U.S. civilian personnel, active duty service members E-4
and above, and local national employees serving as supervisors.
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b. Hazard Communication: Provides basic information for the
Hazard Communication (HAZCOM) Program as required by DoD Instruction
6050.5 and the requirements of the Occupational Safety and Health
Administration (OSHA) Hazard Communication Standard, “Right to
Understand”. Training will address hazardous material (HM) properties,
Safety Data Sheets (SDS), record keeping, HM labeling, and the
classification of HM. This training provides the supervisor with
knowledge and understanding necessary to provide work place specific
HAZCOM training. This training is available on the MCB Butler Intranet
at https://intranet.mcipac.usmc.mil/Training/
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https://intranet.mcipac.usmc.mil/Training/

c. Hearing Conservation: Addresses the fundamental provisions of

hearing loss prevention. This training teaches employees how to
evaluate and control noise hazards in the workplace. This training is
applicable to both Supervisors and their employees. Classroom

instruction is available in English upon request with a minimum of ten
students and two weeks’ advanced notice. Online training is available
in Japanese on the MCB Butler Intranet:
https://intranet.mcipac.usmc.mil/Training/
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https://intranet.mcipac.usmc.mil/Training/

d. Respiratory Protection: An annual requirement providing basic
training for employees that have been identified by the Industrial
Hygiene Department, U.S. Naval Hospital Okinawa, as required respirator
users. Training will assist employees in proper respirator selection,
use, care, and storage. This course includes a fit test. All civilian
attendees must bring their Medical Surveillance Qualification Card
(USNH Oki 6260/3 (1-00)) to verify proof of a physician’s approval to
wear a respirator. All active duty military attendees must bring a
letter from their medical department after completion of a Fit for Duty
questionnaire to verify qualification to wear a respirator. Personnel
receiving an initial fit test do not need to bring a respirator. All
other personnel requiring annual training and fit testing are required
to bring their own respirator. The fit test will not be conducted if
there is any hair growth between the skin and the face piece sealing
surface.
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e. Asbestos Awareness: This class is mandatory for all
maintenance employees and custodial workers who conduct repair and
maintenance operations that will not result in the disturbance of
Asbestos Containing Materials (ACM) or Presumed Asbestos Containing
Materials (PACM) . This is a 2-hour class and annual refresher training
is required. Classroom instruction is available upon request with a
minimum of ten students and two weeks’ advanced notice. This training
is available on the MCB Butler Intranet at

https://intranet.mcipac.usmc.mil/Training/
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https://intranet.mcipac.usmc.mil/Training/
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f. Confined Space: Instruction includes the basic knowledge of
confined space operations and the Confined Space Entry Program.
Students will learn the responsibilities and requirements of
attendants, entrants, supervisors, and rescue personnel. This course
also covers potential hazards inside of confined spaces, use of gas
detection equipment, personal protective equipment, and the differences
between a confined space and a permit-required confined space. This
course 1s required for all personnel who conduct confined space
operations. Recertification is required annually, when a worker can no
longer perform confined space work safely, or lacks basic knowledge of
the program. Refresher confined space (JP) training is available on
the MCB Butler Intranet at https://intranet.mcipac.usmc.mil/Training/
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https://intranet.mcipac.usmc.mil/Training/
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g. Energy Control (Lockout/Tagout): Addresses the requirements
and provisions necessary for the establishment of an energy control
(Lockout/Tagout (LOTO)) program in accordance with 29 CFR 1910.147 and
333. Training will cover general regulatory provisions to include USMC
and MCB program requirements, establishing SOPs, duties of the LOTO
Coordinator, identifying authorized personnel, training and record
keeping procedures, program evaluation, identifying affected
operations, developing written procedures, the use of LOTO log books,
the use of approved LOTO devices, and the enforcement of LOTO
requirements. This training is available in Japanese on the MCB Butler
Intranet at https://intranet.mcipac.usmc.mil/Training/

Note: Personnel should be a designated activity energy control
(lockout/tagout) coordinator.
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h. Personal Protective Equipment (PPE): The issue, maintenance,
and use of PPE are necessary to protect Marine Corps personnel when
engineering and administrative controls are not available or effective.
This class will provide personnel with information on PPE surveys,
training, and use as required by NAVMC DIR 5100.8, Chapter 13 and 29
CFR 1910, Subpart I. This training is available on the MCB Butler
Intranet at https://intranet.mcipac.usmc.mil/Training/

NOTE: Respiratory Protection and Hearing Conservation classes are held
separately from this course of instruction.
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https://intranet.mcipac.usmc.mil/Training/

i. Fall Protection: Falls are one of the most common types of
mishaps in the workplace. This course is an introduction to the
prevention of fall hazards and addresses criteria for establishing a
fall protection program. Students will learn how to reduce exposures
to fall hazards when performing work related functions. Instruction
includes fall protection systems, ladder safety, rescue procedures, and
training requirements.

Prerequisite for English Fall Protection Class: Complete two fall
protection awareness trainings listed on ESAMS web training page
(https://esams.cnic.navy.mil/ESAMS GEN 2/GlobalTraining/WebTraining.asp
) : Naval Fall Protection (Slip, Trips and Same Level Falls) Awareness
(1259) & Naval Fall Protection Awareness Training for End Users Working
at Heights and Supervisors of End Users (2018). Bring the certificates
on the day of training.
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j. Ergonomics Training: The purpose of this class is to provide
supervisors information on ergonomics and how to prevent
musculoskeletal disorders by identifying, analyzing, and mitigating
ergonomic risk factors in the work place. The class content includes
the definition of ergonomics, risk factors, work related
musculoskeletal disorders, ergonomic surveys, how to evaluate job
tasks, and how to recognize early warning signs of ergonomic related
illnesses as well as where to get help. Classroom instruction is
available upon request with a minimum of ten students and two weeks’
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advanced notice. This training is available on the MCB Butler Intranet
at
https://intranet.mcipac.usmc.mil/Training/
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k. Risk Management Training: The purpose of this class is to give
the individual the tools to be able to recognize and identify safety
hazards that exist in the work space and in everyday life. The
individual will understand the 5-step RM process and will be able to
complete the operational risk management worksheet. This class will
suffice the annual requirement for training. This class is available
upon request with a minimum of ten students and two weeks’ notice.

This training is not provided in Japanese.
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1. Bloodborne Pathogens Training: The purpose of this class is
to provide a basic understanding of bloodborne pathogens, common modes
of transmission, prevention methods, and other pertinent information.
In March 1992, OSHA's Bloodborne Pathogen Standard, 29 CFR 1910.1030
took effect. This standard was designed to prevent more than 200 deaths
and 9,000 bloodborne infections every year. If you can reasonably
anticipate facing contact with human blood and/or other potentially
infectious materials as part of your job duties, this training is
essential for you and your workforce. Classroom instruction is
available upon request with a minimum of ten students and two weeks’
notice. This training is available in Japanese on the MCB Butler
Intranet at https://intranet.mcipac.usmc.mil/Training/
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m. OSHA General Industry 10-Hour Course: The Occupational Safety
and Health Administration (OSHA) Outreach Training Program (OTP) for
General Industry teaches general industry workers about their rights,
employer responsibilities, and how to file a complaint as well as how
to identify, abate, avoid, and prevent job related hazards. Upon
completion of the course, students will receive a course completion
card. For additional information on this and other courses, please
visit the OSHA website at www.osha.gov and click on the link for
training. This training is not provided in Japanese.
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n. Supervisor Respirator Protection: This training is an annual
requirement for supervisors who manage employees On the Installation’s
Respiratory Protection Program. This course highlights program
management requirements and assists supervisors by providing tips in
maintaining a healthy respiratory protection program. The class
concludes with a gquestion and answer session and review of the unit’s
respiratory program. Supervisors MUST BRING their Standard Operating
Procedures, a copy of their Industrial Hygiene Survey and previous
years
program audits to assist in the review. Please call Mr. Richard R.
Duran 623-4053 or email at richard.duranl@usmc.mil for further details.
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richard.duranl@usmc.mil.
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*** The listed courses target attendees as follows:

JP - Courses are designed and limited to Japanese speaking employees
including MLC’s & IHA’s

EN - Courses are designed and limited to English speaking employees
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TYPHOON/INCLEMENT WEATHER POLICY

1. Tropical Cyclone Condition of Readiness (TCCOR) can change at a
moment’s notice during the typhoon season (June - Oct). Schedule
changes and/or cancellations apply when the following typhoon
conditions have been declared:

a. Tropical Cyclone Condition of Readiness 1 (TCCOR-1)

(1) Prior to 1130 (Mon-Fri): classes will be postponed or
cancelled.

(2) After 1300 (Mon-Fri): classes will continue until 1600.

b. Tropical Cyclone Condition of Readiness 1 Caution (TCCOR-1C) -
The Installation Safety Office will be closed and students attending
classes will be dismissed so they may return to their residence. Prior
to release, they will be informed of scheduling/class changes
accordingly.

c. Tropical Cyclone Condition of Readiness Storm Watch (TCCOR-SW) -
Students should contact the Installation Safety Office at 645-3806/3783
for the status of updated class schedules that may be affected by
typhoon conditions.
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ESAMS COURSE ENROLLMENT

ESAMS (Enterprise Safety Application Management System) is a one safety
data management software program used to document safety compliance
inspections, deficiencies, mishap reporting, training, medical
surveillance, etc. Safety Officers/Managers, Workplace Supervisors, and
selected designated representatives must have ESAMS account and be
trained on how to use the program.

1. The following instructions will assist individuals in registering
for classes provided by the Installation Safety Office. If you have any
questions, comments, or concerns please contact Mr. Collinger Daughtry
at Collinger.daughtry@usmc.mil.

2. If you DO NOT have an ESAMS account and you are NOT on Active Duty
please proceed to step 5. If you are active duty and do not have an
ESAMS account please contact your Company Safety Representative, or log
into ESAMS and self-register.

3. Log into ESAMS with your CAC card or login information. On the left
hand side of the ESAMS main page, click the tab labeled “My Links”. A
drop down menu should appear. Then click on “Classroom Training
Schedule”. https://esams.cnic.navy.mil/esams gen 2/loginesams.aspx

My Requests

My Actions

My Links

Classroom Training Schedule «
Data Change Request

Job Hazard Analysis

Motorcycle Survey

Report Near Miss

Needed Training
Profile

Report Unsafe/Unhealthful
Customer Surveys

Supervisor Links

4. Select the month in which the upcoming class will begin, and then
click “Enroll Me”. You will now be registered for that class and
should receive an email confirming that enrollment.

FSAMSMain  Reports  Administrafivelinks  Web Training  Help  Confact Help Desk

Upcoming Classes

February 2016 Schedule

. . ESAUS Training for Safaty Profezsionsls (Knawvills, TH - e tto e Documen
21612016 - 2/18/2016 800 - 1600 | ESANS Trzing for San Prefess How View Ints View D s |15 o

2/17/2016 800 - 1100 | Chart the Course (CTC) Command Faciitator Certification ViewInfo  |View Documents |33 o

2/17/2016 1300 - 1600 | Chart the Course (CTC) Command Facilitator Cartification =" |ViewInfo  |View Documents |5 o

2/18/2016 800 - 1100 | Chart the Course (CTC) Command Faciitator Certification “|Viewinfo  |View Documents |3 o

2/18/2016 1300 - 1600 | Chart the Course (CTC) Command Facilitator Cartification “|Viewinfo  |View Documents |1

2/19/2016 800 - 1100 | Chart the Course (CTC) Command Faciitator Certification “|Viewinfo  |View Documents |1

2/19/2016 1300 - 1600 | Chart the Course (CTC) Command Facilitator Cartification ViewInfo  |View Documents |1

R 200 - 1100, | Confined Space / Entry Supervisor, Atandant, and Enirant | Camp Foster, Onava -

c
(Annual)

For Official Use Only - This is an u

priv

and £0. 5357
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USERS WHO DO NOT HAVE AN ESAMS ACCOUNT

5. If you do not have an ESAMS account go to the web address below:
https://esams.cnic.navy.mil/esams gen 2/loginesams.aspx

6. Near the bottom of the page click on the box marked “Training
Registration”.

ESAMS.

7. Select Search/Enroll in Classes. |

Search/Enroll in Classes

8. Select a class. (Remedial classes LTI
will be located under Traffic Safety) T

O ESAMS allows extern:
Traffic Safel

Fira Public Ec

Motorcyde Survey

Certain Safa

Update Training/Survey

Note: OSH Classes will be under fuciWanicn[Regeiabon
“General Classes”

Chart the Co

General Clas

600 o0 0o

Anti-Tarraris)

)

Region/hast comma
cost to all military ar

All other civilian pers
desendents mav oar

o

9. Under type of training select “SOH Classroom”. Under “Region”
select “Marine Corps Installation Pacific”, then select the month in
which the desired class begins. After all fields are filled in, select
“Search”.

Navy Training Registration

i+
ESAMS Help Desk ESAMS Login Page

Regional/host commanders provide COMMNAVSAFECEN-approved traffic safety training at no cost to all military and DON civilian personnel
seeking on-base driving privileges. All other cvilian personnel seeking on-base driving privileges including retired members of DoD and
dependents may participate in motorcycle training on a space available basis (WAIT LIST OPTION ONLY).

If you need to unenroll from a course that you are enrolled in, click on the Update / Review Scheduled Training and Motorcycle Census
link below.
* Update/Review Scheduled Training and Motorcycle Census

Step 1 - Select Training

Selact the type of training. Than selact the spacific training coursa(s) in which to enroll or leave this fizld blank to find all available training
for the selected type.

Type of Training: [S0H Classroom ] -sifimm 1

Specific Course(s): (optional } I | ® (select one or more)

Step 2 - Select Training Location

Select training location. To view all locations, leave blank and skip to Step 2.

Region: [Marine Corps Installations Pacific ~| 2

Specific Navy Installation(s) offering I | ® (select one or more)
training: -

Step 3 - Search for Training Classes

Use the pull down to select the month of the training schedule you wish to view. To view all dates, select "All Months". Then click "S=arch".
Note: Today’s training is not included in the current months schedule. To view today’s scheduled training. dick the "Today’s Training
Schedule” button.

Show classes scheduled for [ T e e i ]
Y

NOTICE TO USERS - US DEPARTMENT OF DEFENSE WARNING STATEMENT

10. Once the desired course is located select “Enroll”.

Navy SOH Classroom Training Schedule

[ EsaMs Login_|[  ESAMS Help Desk | u

Instructions: To enroll in a class, find the desired class then click "Enrol” or "Wait List". If you are military and getting ready to deploy and both the
full for the motarcycle course you need, you can contact the class administrater to request enrallment in the class. This information is available by ¢
link for the course.

When you click Enroll or Wait List you vill gat 3 pop-up asking to use your PKI Cartificsta. If you do not have one, click cancel and continue with anr
FEBRUARY Training Schedule.  Changs Month to | February V|| Search
Cn\u.wlth ~in the header dencte that they are sortable.
N | End SN Enrollment Se
Course Title Start Date = Time Installation e Avad
Enroll  |Confined Space / Entry Suparvisor, 2/24/16 |2/24/16| 0800 - 1100 |Camp Foster, Okinava View Info :

Attendant, and Entrant (Annual)


https://esams.cnic.navy.mil/esams_gen_2/loginesams.aspx
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11. Select section “Enroll as a Non-ESAMS User” under 2b: Non-ESAMS
User Class Registration.

Navy Tra Enrollment

ESAMS Help Desk Training Registration | ESAMS Login

Section 1: Class Information Detail

Course Title: Confined Space / Entry Supervisor, Attendant, and Entrant (Annual)
Training Installation: Camp Foster, Okinava - Japan

Specific Location (Building or area): Building 5821 room 123

Instructor:

Contact Information:

Richard Duran §45-3183 Richard.durani@usmc.mil

Enrollment Notes:

Minimum class size is 10.

Enrollment Requirements:

Section 2: Class Registration
To =nroll yourself in this class, procesd to either section 2a or 2b as applicable.

All first time registrants vill be required to complete = Navy Traffic Safety Program Census for Motarcycle Op
Traffic Safety Program Census for Motorcycle Operators vill not be required to complete one here.

2a: ESAMS User Class Registration
If you are an ESAMS user, you must use your ESAMS UserID and Password. This will streamline your enrollm

ESAMS USER I

PASSWORD

1f you are not currently an ESAMS user, you vill be requested to complete a registration form prior o enrallr
authenticated, you vill be able to enroll in zdditional training vithout entering your information again.

Enroll as a Hon-ESAMS User |

2b: Non-ESAMS Usaer Class Registration

12. In order to enroll into a class you must have an EDI-PI/DoD ID
number assigned. This information is located on your Government ID Card.
Enter all required fields (for dependents and retirees select “DoD
Military Retiree/Dependent”) .

Then select Continue with enrollment process.

Navy Trai Enrollment
ESAMS Help Desk | Training Registration | ESAMS Login |
Course Title: Confined Space / Entry Supervisor, Attendant, and Entrant (Annual) Start Date: 2/24/2016

Fraining Installation: Camp Foster, Okinawa - Japan End Date: 2/24/2016
Specific Location (Building or area): Building 5831 room 123

Instructor:

Contact Information:

Richard Duran §45-3183 Richard.durani@usme.mil

Enrollment Notes:

Minimum class size is 10.

Enrollment Requirements: Student Attachments

Step 1: User Information

Zomplats all required fislds balow:

Required fields are marked with *
(re-enter EDI-PI/DoD ID)
Records vill be validsted against 2 DoD Authoritative Database in the near
future. Personnel input with false information will be deleted if not able to

validate.
Last Name:*

First Name:*

—
Middle Name: E

Birthdate:

=

Service/Status:* [DoD wiilitary Ratirae/Dapansent v

Continue with enroliment process | ‘

ENCLOSURE (4)

10



13. Complete all required fields for step 2: Contact information. (for
dependents please enter your sponsor’s information under Supervisor or
Additional Contact Information)

Step 2: Contact Information

Failure to provide accurate contact information for you or your Supervisor/Additional Contact may result in you being removed from the class or be

Enrcllee's Information

Er=tt | S—— il com
[ m— =il com (re-enter Email)

Primary Phone [r——————

Number: *

S —

Supervisor or Additional Contact Information
sames —— ]
(First/Last)

- OR -

Email Address:* "

Additional info
regarding this
enrollment:
250 char. Max

o ——

. " i
mman o/ AL (COMMA - . [mci
UL [UICNE / EXTERNAL (COMMAND UNKNOWN) \,L‘v Entsr CMD/UIC: [MCB

HISE Ty [MONE / INSTALLATION UNKNOWN | ¥ Enter Installation:= [Camp Foster

Homeport:*

Dept/Code:* [NONE / DEPARTMENT UNKNOWN | W Enter Dept/Code: |

__.--/
Enroll

14. 1If you do not know the Command/Organization etc please use the

ones circled above. Once selected, the boxes to the right will appear
and you can manually enter CMD/UIC, Installation, and Dept/Code. (For
dependents this will be your sponsor’s unit and work installation (i.e.
3zd MLG / Camp Foster.)

15. Once all required fields are completed, click “Enroll”.
16. Once the instructor for the registered class validates your
information you will receive an email confirming your enrollment. Save

this e-mail.

17. 1If you have any problems enrolling in ESAMS courses please send an
email with specifics to MCIPAC-MCBBESAMSAdministrator@usmc.mil.
MCBButlerBaseSafetyOfficeAdmin@usmc.mil
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